Happy Faces Prep School


 
    1

Parent Handbook

3612 McNeil Road

Apopka, Florida 32703

(“Bear Lake Area”, Seminole County)
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Karen Hartman, Director
(407) 298-4397

Hours:  6:30 a.m. – 6:00 p.m.

Happy Faces Prep School

A Gold Seal Accredited Preschool & School Age Program

Welcome 
We welcome you and your child to Happy Faces Prep School. Our teaching staff, families and administrators are committed to provide a safe, secure, stable, and loving environment which creates a fun, friendly, and supportive school for your child’s education. We strive to enhance each child’s love for learning and natural curiosity.  We welcome your visit at any time and invite you to participate in the multitude of programs we offer to the parents and families of our students.  We look forward to our “partnership” with you in the care and education of your child. 
Program Philosophy

Understanding that each child is a unique individual, we at Happy Faces are sensitive to a child’s needs—emotional, physical, and intellectual.  We provide developmentally appropriate programs that stimulate learning while making it fun.  We foster a love of learning in a clean, healthy, safe environment. 


This philosophy is evident each day at Happy Faces Prep School. Central to Happy Faces are the specially trained teachers who provide our students with the warmth and attention, the encouragement and the enthusiasm they need to meet their educational challenges with confidence.  It is a fun place filled with active learning.  Happy Faces developmentally appropriate curriculum combines center-based free choice play with teacher-directed academic activities.  This combination curriculum provides students with the best of both types of curricula with its focus on kindergarten readiness while stressing literacy.
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Preschool and VPK Program









      
Our infant program is flexible and open to meet each infant’s needs for nutrition, rest, nurturing, and active involvement during play and other creative interactions.  Caring, nurturing, sensitive teachers are the backbone of this program; they provide the safe, supportive environment necessary for these youngsters to thrive as they grow and learn.

The teachers of our toddler program follow more closely a classroom schedule; however, in order to meet the needs of these unique individuals, they maintain the flexibility that is essential for teaching success with this age group. Sensitive, caring, teachers provide our toddlers with the active, age-appropriate learning experiences they need.  They engage our toddlers in experiences that spark creative, imaginative, and dramatic play.  In addition, these caring adults utilize a wide variety of developmentally appropriate concrete materials and age-appropriate, high-quality music and book selections throughout the teaching day.  In addition to various indoor and outdoor play opportunities, our toddlers paint, construct, and explore on a regular basis.
 Our VPK teachers at the Happy Faces preschool prepare children for kindergarten (utilizing a comprehensive preschool curriculum that provides an excellent basis for classroom instruction). Teachers are encouraged to make use of “emergent learning opportunities” and to find opportunities to enhance and supplement each individual child’s learning.  Since our program is curriculum-based, all teachers actively engage children in a wide variety of educational learning experiences within the confines of our child-oriented, supportive classrooms.  These various learning experiences ensure that children have fun while they learn.  

School Age Program

Each school year, Happy Faces offers a program for elementary students.  Morning and afternoon transportation to and from area elementary schools is provided.  The program focuses on academics (supervised homework area), arts and crafts and physical activity (children can burn some energy, after a long school day, through organized games and playground time).

Summer Program

Each summer, Happy Faces offers a special program filled with summer fun activities, field trips and a variety of group and team games for younger and older children.  The children explore our local parks and zoos, go bowling, boating, and to the movies, visit themed attractions, and experience many more fun-filled and varied adventures.

Enrichment Programs 
Computers are becoming a basic necessity in our lives.  Teachers will teach your child to use computer programs instilling the confidence and skills to use the technology available to facilitate their future learning.  Exposure to foreign languages at a preschool age eases the assimilation of languages throughout our lives.  Preschool children are exposed to the Spanish language through songs, games and scheduled short instructional lessons. Parents can enroll their children in additional, optional enrichment programs (tumbling, dance, and varied seasonal instructional sessions as available). 
Entrance Requirements and Enrollment 

Any child between the ages of 6 weeks through 12 years of age is eligible for enrollment in the center.  Within the first 10 days of enrollment, you must return the blue and the yellow health forms fully completed by your child’s physician.  These forms, required by law in the state of Florida, ensure that all children admitted to the center are in good health with up-to-date immunizations. A registration packet must be completed in full prior to the start date.  The enrollment fee and tuition deposit are due in order to complete the registration process.

Student enrollment fees are due for all students, including school age students, upon registration. Annual enrollment fees are due August 1st.  Anyone enrolling within the three months prior to August will be prorated to August.  The Summer Camp Enrollment fee is due upon registration (summer campers only). These fees help pay for insurance, materials, and yearly re-licensing costs. Registration fees are non-refundable. For additional immediate family member enrolled there is a 10% discount on tuition for the oldest child.  If you plan to withdraw your child from Happy Faces, two weeks written notice is required.  With a timely written notice, your tuition deposit can be applied to any remaining unpaid balance.
Nondiscrimination Policy/Children with Special Needs
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We are an equal opportunity provider.  Applications for employment and enrollment are considered without regard to race, religion, color, sex, national origin, or any other bias prohibited by law.  Whenever possible, we enroll children with special needs and will make “reasonable accommodations” for them. We work closely with physicians, therapists and other professionals.  In order to meet individual needs, at times, we make referrals to more appropriate settings.  
New Student/Parent Orientation to the Center


In order to familiarize your child with their new school, please bring your child to the center at the time of enrollment. Keep in mind that all children need time to adjust to their new surroundings; consequently, it takes time to ease them into the center.
Open Door Policy/ Volunteer Policy
We have an “open door” policy.  We invite you to drop in, unannounced, at any time.  Additionally, we plan many activities and special events throughout the year to encourage parent involvement, and we welcome volunteers. For security reasons, please use only the front door to enter and exit the building.  In order to ensure the safety of the children in our care, when parents pick up children between the hours of 3 p.m. – 6 p.m., we usually bring the children to the lobby for parent pickup. Parents can go collect their own children, yet our main corridor must remain clear to prevent a fire hazard.  If you are a parent whom is considering assisting with our festivals, field trips and/or events we request you sign a volunteer form.  It insures you are not ‘working’ and that you understand the time limitations to volunteering.
Hours and Late Fees

The center is open Monday through Friday from 6:30 a.m. until 6:00 p.m.  There is a late charge when teachers must wait for a parent past closing time or scheduled parent pickup time. This money helps to compensate the employees who continued to care for your child.  Repeated late child pickup is grounds for dismissal from Happy Faces
Closing Due to Inclement Weather

Whenever the public schools in Seminole county close due to inclement weather conditions, Happy Faces will close.  If it is not safe for children to be in the county schools, it is not safe to have children in the preschool.  Tuition remains unchanged.  Happy Faces will re-open as soon as safely possible, the decision will not be based upon the public schools re-opening.

Holidays

Happy Faces will be closed on the following holidays as well as on the day before and/or after whenever appropriate.  Since our operating costs remain the same, TUITION REMAINS THE SAME FOR THESE HOLIDAY WEEKS. Furthermore, the center will close early at 12 p.m and/or be closed on Christmas Eve and on New Year’s Eve.  

New Year’s Day 



Labor Day

President’s Day (staff training day)
Thanksgiving Day


Memorial Day



The day after Thanksgiving (staff training day)

July 4th 




Christmas Day
     

**Please note that Happy Faces will be closed the day before the public school year begins to allow the teachers to prep their classrooms for the new school year.
Vacation
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After a child has been enrolled at Happy Faces for one (1) year, that child is entitled to one (1) week tuition free vacation where the child is not in attendance, to be taken a five (5) consecutive days at a time for each year thereafter.  However, children who attend the center during the school year only (taking summers off) or on a part time basis will not be entitled to earn vacation time.  Each child’s year begins at enrollment date and extends for twelve (12) months.  Vacation time cannot be carried over from year to year.  The director must be informed in writing two (2) weeks in advance of the vacation time desired, in order that we can credit the account correctly. Vacation time will not be divided into individual days.  

Parent Code of Conduct
Any of the following inappropriate behaviors may result in suspension and/or immediate termination of your child’s/family’s enrollment: *Disrespectful or Inappropriate language of any kind, *Threatening behavior toward staff, other parents, or children, *Physical or Verbal abuse of own children or others, *Smoking/Breaching Safety or Other school policies, *Quarreling or Argumentative Behaviors, *Loud verbal, confrontational behaviors/voices, *Violating our Confidentiality Policy, or any other infraction as determined by management.  

***This school is a “Child Safe Zone.”

Breaches of Policy


The policies in place at the Happy Faces preschool provide the guidelines, information, and procedures necessary to ensure the safety and educational success of all students as well as the safety and well being of all family and staff members affiliated with our school.  Policies are updated as needed. Consequently, parents and guardians need to understand, that at the discretion of the directors at our center, any breach of policy may constitute grounds for student/family dismissal.  
Messages/ Communication
Staff members may not accept verbal messages from children under any circumstance.  Please hand a written note directly to a staff member, telephone the school to convey the message directly to a staff member or verbally convey the message to a staff member at the school.  Your compliance with this messaging policy is necessary to ensure communications are always clearly understood.

There are many opportunities in which to communicate with the school administration and staff.  We have open houses and parent conferences to share information between parents, teachers, and administration.  Parents will have access to informational resources, nutritional information, curriculum informational boards, birthday boards, administrative informational postings, time clock messages, web site, the school Facebook page, telephone messages, PTA meetings, and staff.  An administrative staff member is available throughout operational hours.

TV and Video Policy 

The school currently does not own any televisions.  The school has a policy that provides the use of video viewing occasionally for educational material (live feed of shuttle lift off)  or for special occasions and or possibly a movie day during summer camp.
Licensing Agencies

County and state licensing agencies regulate childcare and preschool programs.  They have the right to interview children, staff, and to inspect or audit child or facility records without prior notice or consent.  These agency professionals have the right to observe the physical condition of any enrolled children and to assess them for any indicators of abuse, neglect, or inappropriate placement as well as to determine the need for protective custody and/or to have a licensed medical professional physically examine a child.  All staff are mandated child abuse and neglect reporters.
This center has carefully developed and maintained our environment to provide for the comfort and protection of every child.  This center adheres to all county and state rules defining the safety, fire prevention and nutritional needs, along with the mandated child/staff ratios necessary for the proper care of the children in our school.  In doing so, we provide a safe, nurturing school environment for all of the children in our center.  

Attendance
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If your child is absent, please notify us.  We are concerned about your child, and absence information helps us better plan each day.  Most classes begin at 9:00 a.m.  In order to receive the best academic benefits of the school program, please have your preschool child at the center by 8:45 a.m. depending upon age, all children receive a lunch between 11:00 a.m. to 12:30 p.m. followed by a quiet/nap time.  Afternoons involve a snack, varied organized activities, as well as outdoor play.

Full Day Care (Before/After School Students and/or VPK Wrap-a–Round Students)

There is a basic weekly fee for the school-aged children entrusted to our care in the BEFORE and/or AFTER SCHOOL program and/or in the Wrap-a-Round program. Whenever these children must attend a FULL DAY or FULL WEEK such as during school vacations or in-service days, there is an additional charge to cover the added hours and/or the extra full week.  Whenever parents pick up their child from the elementary school, whenever a child does not attend the elementary school, and whenever a child goes home sick from the elementary school, parents must notify Happy Faces. This notification eliminates unnecessary delays for bus drivers as well as for other parents who need to pick up their children from our center. Failure to provide the above-mentioned notification constitutes a breach of policy.
Tuition

Parents may prepay tuition on a weekly or monthly basis.  Weekly tuition is due every Friday before the upcoming week.  As requested, there is a small incentive for parents who wish to pay monthly. Please see a director to set up this type of payment schedule. In order to receive this discount and to avoid a late fee, tuition must be received by the 1st business day of the month. If weekly fees remain unpaid one week after the due date, your child will not be admitted to the school until full payment has been received. Speak to the director before any payment issues arise.  Since returned checks produce fees and additional paperwork; subsequent tuition payments may be required in cash. 

Arrival and Departure

In order to ensure the safety of all children, every morning at the time of student drop-off, each parent must deliver their child into the care of a Happy Faces staff member.  This means parents must walk their child into the center to a staff member inside the building. In an effort to help traffic flow smoothly, pull off the road and onto the school property. Whenever you are able, please continue past the building overhang as far as possible before parking for child drop-off.  This allows other cars to enter the school grounds from the road, which helps the traffic to flow as smoothly as possible.  Parents who plan to come into the building for a length of time, must park out of the active traffic lanes, preferably alongside the building. Your cooperation to help traffic flow more smoothly during these busy times is greatly appreciated.  THIS IS A “CELL PHONE FREE ZONE,” your child needs Your COMPLETE ATTENTION DURING THESE DROP AND PICK-UP TIMES.

All children must be picked up inside the center lobby each evening.  Since the parking area is a busy place in the morning and evening, parents must take their children by the hand when escorting them to and from the school building.  IN ORDER TO ENSURE SAFETY FOR ALL, PLEASE DRIVE SLOWLY ON SCHOOL GROUNDS AT ALL TIMES.  

Releasing Your Child to Someone Else

All children must be signed in and out of the program by a responsible adult, possibly in more than one way (computer and paper). Please designate the people you wish to authorize for child pick-up on the appropriate form in your enrollment pack. In order to release your child into the custody of people not known personally by our staff, we require proper identification as well as the above-mentioned written authorization. Whenever possible, please inform us if you plan to have someone else pick up your child. All designated pick-up persons as well as parents must ascertain that a Happy Faces employee releases responsibility to them before taking any child from the school grounds.  As necessary, regularly update the form that authorizes child pick-up.  In order to ensure the safety of the children in our care, we cannot release a child without written parental authorization along with proper identity verification. This policy is without exception.
Children will not be released to any adult whom is intoxicated or impaired individual.  Safety of the children is paramount.

Illness and Absences 
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In order to ensure a healthy environment for all, children who are ill must remain at home. Please do not bring your child to school if he/she has:
· A fever (or has had one during the previous 24 hours) of 100 F or higher when taken under the arm or 101 F when taken orally

· A heavy nasal discharge that is not clear

· Is in the first 24 hours of antibiotic treatment

· A sore throat, rash, swollen glands, earache, vomiting, irritability or confusion

· A severe cough, or difficult or rapid breathing

· Any parasite

· Is fatigued, or is not feeling well enough to participate in regular activities

· Any symptoms of a possible communicable disease such as sniffles, reddened eyes, sore throat, painful ears, yellow skin or eyes, pink eyes with a discharge, rash, headache, abdominal pain and/or fever

· If unsure, call the center or consult the Center for Disease Control Handbook, The ABC’s of Safe and Healthy Childcare.

· When children have been symptom free for 24 hours, they may return.

As part of our daily routine, we conduct an informal health inspection as each the child arrives at the center.   If a child develops symptoms of illness during the day, we immediately isolate the child from the other children and notify parents to come pick up the child.   The child must be picked up within the hour.  A child must be removed from the center for a fever over 101, recurrent diarrhea, vomiting or any other concerning health issues.  

For the health of all students, at the director’s discretion, any child may be sent home due to illness symptoms, and may not return to the center for a minimum of 24-hours.  In order to return to school, the child must be fever free, vomit free, or diarrhea free for a period of 24-hours.  After the 24-hour period, in order for a child to return to school with continued symptoms, parents must produce a release from the child’s doctor or the public health department to ensure that the condition is not contagious.  If the child has a communicable condition, such as chicken pox or head lice, please inform the school of the illness so that we may take any necessary precautions against its spread.

Since our costs remain the same and since we hold a place for your child while your child is ill, we must charge the regular weekly tuition for absences due to illnesses.  If the absence extends beyond one (1) week, we will reduce the tuition charge by half the regular weekly fee until the child returns to school.  Please keep us informed of your child’s progress.   If hospitalization is necessary, the weekly tuition charge will be half the regular fee until the child returns. 

Birthdays

Birthdays are special times at Happy Faces, and parents are always welcome to join our celebrations.  Parents are allowed to share any age-appropriate food items with the class as long as they have been purchased from a licensed food provider.  In order to protect our children who have food allergies, we cannot serve home baked foods at the school. These items will never replace a meal or snack at the school. Please make arrangements with your child’s teacher or the center director at least one week in advance for birthday celebrations. Feel free to come and join the fun or to send along a disposable camera so we may catch the fun on film for you!

Field Trips 
The center director notifies parents of all upcoming field trips.  These field trips are an integral part of our educational program. When children leave the center to go for a walk, including in an infant buggy, it is considered a field trip. Permission for your child to participate in such excursions is indicated on your Parent Permission form. 

Other optional field trips are offered during the year.  We welcome your participation as a volunteer on these optional field trips.  All children who attend these field trips must be at least 4 years of age; some trips may have an even higher minimum age restriction which is usually based on the activity involved.  Parents may be required to sign an additional and specific trip permission slip for some optional field trips. Parents may pay an additional cost for transportation and admission fees. We also reserve the right to hold back any child from participating in a scheduled field trip if his/her behavior warrants such a decision.
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If  Your Child is Bitten 

Child development research suggests that approximately half the children enrolled in child care settings will be bitten.  Toddlers in particular use biting as a form of communication.  Happy Faces staff strives to keep biting incidents to a minimum.  However, it is very likely that at some time your child will be bitten.  When this occurs we do our best to soothe the child and care for his/her needs immediately.  The parents of the biter are informed of the incident in order that we can work with the family and the child to change this behavior.  The American Red Cross (American Red Cross, Health and Safety Services, HIV/AIDS Facts, November 2001) states that there is no evidence that any children bitten by playmates with HIV have become infected with HIV from the bites. If your child is bitten you may want to contact your pediatrician to determine whether the bite requires medical attention.
If Your Child Bites Another Child

Biting is serious and unacceptable.  If your child bites, Happy Faces will work with you to develop a plan to correct the problem.  If however, the biting is aggressive, breaks the skin, does not stop within a reasonable period of time, or diverts an inordinate amount of staff time away from the other children and program implementation, Happy Faces may have to temporarily suspend your child, until the biting abates, for the safety of your child’s classmates.
Injuries
Our staff makes every effort to ensure the safety of all children.  Unfortunately, minor accidents may occur.  We will keep you informed of any injuries or illnesses that occur at the school, and we will provide you with an incident report to notify you of the nature of any minor incident that does not require immediate doctor’s care. A qualified staff person will handle these minor mishaps by administering the necessary first aid on school grounds.  You may want to consult with your family physician to determine whether the injury requires medical attention, vaccination or other care.

In the event of serious injury, we will make every effort to contact you by following the information on your enrollment paperwork.  If we are unable to reach you, we will contact the child’s pediatrician as well as the person you have designated to make emergency medical decisions concerning your child.  Please keep all medical information current. 
In the case of an extreme emergency, we must call 911. Whenever a child has trouble breathing, has a convulsion, has a seizure, or has any other perceived health emergency, we must call 911 immediately.  An administrative staff member takes charge of the emergency situation until parents, designated alternates, or medical professionals arrive.  In your enrollment package you have signed an agreement authorizing Happy Faces personnel to act on your behalf in case of an emergency.  These forms authorize our staff member to call an ambulance and/or other health care professionals.  
Insurance


If your child is injured while at Happy Faces and requires medical attention, your health insurance will be the primary source responsible for payment of the cost of treatment for your child.  If your health insurance does not cover all the costs of treatment, Happy Faces has a secondary insurance policy that will pay for costs not covered by your primary health insurance. 

Clothing and Personal Belongings  

Your child will engage in variety of experiences while attending the center.  In order to allow for comfortable participation in all the center activities ranging from playground fun to art projects, please dress your child in appropriate clothing.  Since all children engage in hands-on activities as well as messy projects, washable clothing is best. In addition, clothing should be weather-appropriate.  For safety reasons, children who walk must wear closed-toed shoes such as tennis or other similar shoes. Moreover, all preschool children must have a complete change of clothing at the center.  All personal belongings and clothing such as caps, sweaters, coats, and raincoats must be marked with the child’s name in indelible ink.  The center is not responsible for lost clothing or possessions. Furthermore, we do not replace lost or broken items.  
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Have children keep valuable items in the car or at home.  Unless requested by the teacher for a special event, keep all toys at home. We reserve the right to confiscate toys or other items into the office that disrupt the learning environment. Leave candy, lollipops, or other small hazardous foods or materials such as balloons, money, gum, or pretend weapons at home.  These items are not allowed in the center.  It is the responsibility of the parents to ensure that their child does not bring potentially dangerous items into the center.  Happy Faces personnel reserve the right to take away any item that is perceived as potentially harmful or distracting to any school activities. 
Disciplinary/Guidance Practices Code
Student discipline is a major concern of parents, teachers, and students.  The purpose of this code is to make the rules governing student conduct and discipline at Happy Faces Prep School available to teachers, childcare providers, and parents. 

It is important that all students, teachers and parents understand the expected behaviors and the consequences for any misbehavior.  Discipline/guidance is fair and consistent.  A key component to the success of this disciplinary/guidance code is parental support.  The cooperation of parents is essential if proper or reasonable behavior is to be achieved. Our goal is to give children the comfort of knowing we care enough to prevent them from hurting themselves or others, and to provide each child with happy school experiences by encouraging successful choices.  Parents may support and uphold discipline/guidance code by:
· Maintaining a positive attitude towards education and school policies
· Showing an interest in your child’s progress and activities
· Teaching your child respect for authority and guidelines
· Informing Happy Faces of any condition or circumstances, which may affect your child’s 
ability to learn or to participate in preschool activities (divorce, death, new sibling, etc.)

· Cooperating with Happy Faces personnel in solving disciplinary/guidance/behavior issues
Staff members reinforce positive behaviors, such as:

· Praising appropriate/positive behaviors verbally and including parents in their 
efforts by sending home notes 

· Respecting all children as individuals and adjusting our responses based upon that individuality

· Responses to inappropriate or negative behaviors might include ignoring the behavior, 
redirecting the child to another activity, or reasonably discussing the problem

· Good work is recognized and displayed/shared as often as possible

· Modeling positive behavior and using positive methods of discipline encourages 

self-control, self-direction, self-esteem, and cooperation among children

· Setting reasonable limits to help a child understand what is expected 

· Avoiding the association of discipline with food, toileting, or rest periods
There are consequences for misbehavior.  When determining the consequences for misbehavior, Happy Faces personnel will consider the age of the child and the frequency of the misconduct and will utilize age-appropriate guidance techniques such as redirection, distraction, and/or diversion to encourage positive behavior choices.  Discipline will be appropriate, respectful, and never tied to food or toileting. Disciplinary measures are always within developmentally appropriate expectations. The consequences of misbehavior are as follows.

· Verbal correction that may be coupled with redirection, distraction or diversionary guidance techniques

· Removing a child or redirecting a child away from the activity for a short period of time

· Removing a child or not permitting a child to participate in activities for a period of age-appropriate “quiet time” (for example, one minute per year of age, thus a three year old would not be separated from the group activity for more than 3 minutes)

· Verbal notification to parent of child’s behavior/ guidance process
· Telephoning parents to request the removal of a child from the premises for the rest of the day

· Child suspension for a number of days may be necessary based upon the infraction
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· When a child may need the assistance of a special professional or may need one-on-one attention to overcome a particular behavior pattern, the director will inform the parent during a conference.  Under these circumstances, the director will assist parents to make any of the necessary arrangements and/or referrals that best suit the particular child’s needs. If destructive, disruptive, or aggressive behavior warrants, the director may, for the safety of staff and students, immediately terminate the enrollment of any child.  In this extreme instance parents must make alternative preschool arrangements to meet the needs of their child.
Medication  
This school will no longer administer routine medications.  The only exception to this rule is emergency medication (example: ‘Epipen’ for an extreme allergy) that can potentially save a child from a life threatening conditions, as feasible.  Parents must sign a form to grant permission for us to administer the necessary emergency medication as needed at the school. With this completed medication administration permission form on file, and with the medication in the original container, with a clear label that is not expired for that specific child, a Happy Faces staff member will administer the medication, if ever necessary during a life threatening situation. The consideration for the use of this emergency medication will trigger the schools serious medication condition policies, which include notifying parents and calling 911 if the condition of the child dictates.

Social Media

Happy Faces Prep School cannot control and is not responsible for pictures/content taken by students, families or the general public which ends up on any social medias or web sites. We expressly request parents to keep students digital media devices at home. All children in a preschool/ after school setting are at least partly enrolled in this environment because they have not yet met the states definition of ‘the age of reason.’  For this reason, to protect all the children in our care, regardless of any individual child’s developmental age or abilities, digital devices cannot be allowed into or onto the school campus.  The policies of the school must protect and apply equally to all children enrolled. Parents must keep children’s digital devices at home. In the end, we must all remember that digital media is not necessary to any situation, it is a convenience.
Meals, Menus, and Dietary Restrictions

All CHILDREN who arrive between 6:30 a.m. and 8:30 am are served a nutritionally balanced breakfast. Our kitchen closes at 8:30 a.m., the last seating for breakfast is just before 8:30 a.m.; consequently, parents must provide breakfast at home for children who arrive at the center after 8:30 a.m. 
1. Lunch, includes a protein-rich food, one or more fruits and/or vegetables, enriched or whole grain bread, and milk. Lunch is generally served between 11:00 a.m. – 12:30 p.m.

2. At approximately 2:30 - 4 p.m., a nutritious snack will be provided to all children. 

3. Candy, lollipops, gum, or other hazardous foods/materials are not allowed at the center.

Monthly menus will be dated and posted in the food service area and in the lobby for parents to see.  Parents of children with particular dietary requirements or restrictions must inform the center of such requirements or restrictions upon enrollment and provide written verification of the same from the child’s doctor. 

Sign In and Out of School Children


For the safety and security of the children, parents must properly sign children in and out of the school as instructed upon orientation.  To enforce this safety policy, Happy Faces will charge parents $5 if the office staff must manually sign your child into the school for you.  There will be a new enrollment 2 week grace period before the policy is enforced.  The fee will automatically be charged to your bill or collected if you are a VPK parent.
Thank you for choosing Happy Faces 

We welcome you and your child to our center.  If you have any questions regarding our policies and procedures, please see a director.  We are committed to providing a quality preschool experience for your child.  In addition, we welcome parental involvement; please feel free to drop in anytime.

Karen Hartman, Administrative Director







Jennifer Brown-Kruse, Executive Director
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